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Getting Started with EDRS

MD-EDRS functions similarly to typical online web applications. To use MD-EDRS, you will
need:

Internet connectivity

A web browser

Adobe reader (which may be downloaded at no charge from http://www.adobe.com)

A printer

= =2 4 A -2

A scanner (certain users only).

You will also need to configure your web browser to enable:

1 Pop-ups; and
 JavaScriptE

The MD-EDRS allows some users to scan and attach documents to the electronic record.

Depending on your scanner, you may be able to select the PDF format from the scanner or by

selecting fiSave Aso~>"PDF" as the formattype. P|l ease refer to your manuf
instructions for additional information.

Configuring your website to allow for pop-ups will depend on the web browser that you are
using. If you are not able to see or print certificates after following the instructions, you should
check whether your web-browser is allowing pop-ups. For more information and instructions
on enabling pop ups, please refer to the MD-EDRS Browser Configuration and Printing Guide.

For information on enabling JavaScript© please go to http://www.activatejavascript.org for
step-by-step instructions.
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Loggi ng -BBPRS MD

Get tStnagrt ed with the EDRS System

1. To get started with the EDRS system, you will need to open your web browser and key in
the URL address. FOR TRAINING PURPOSES, please go to the following URL address:
https:/mdedrs.health.maryland.gov/train. **Please DO NOT ENTER ANY REAL CASES in this
location.**

The URL address to use for filing actual cases is: https://mdedrs.health.maryland.gov

| MD EDRS Login * % +

€& ) O @ nhttps//mdedrs.health.maryland.gov/

Entientghds er namaanwor d

2. Enter the username and password which has been assigned to you by the MD-EDRS
system administrator. Passwords are case-sensitive, so it is important to remember whether
the letters are uppercase or lowercase. Next,c | i ck fALogd n. o

MARYLAND

Electronic Death Registration System

*NOTE: First time users will be prompted to change the password that was assigned.
PLEASE MAKE A NOTE OF YOUR USERNAME AND PASSWORD AND STORE THE
INFORMATION IN A SECURE LOCATION.

Once logged in, the screen below will appear:

--------------

i Heeie Select Hospital Facility
ange,| Select Range v "€F,
Gemon Select Range ¥ ... Select Status * 29 Amend Only

" Select Range * ue:| Select Status * amend staus:| Select Status v

e e
feord Select Status v, O Select Status | sign| Select Status ¥ | ““[[ Select Status ¥ Amend workfiow:| Select Status ¥

1 20 - Displaying rows 1 to 5 of 5
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CompletCiemdg idi cate Started by the

Once logged in, you will see the screen below:

- Se h Fil
Search | Reset ed Filters:| — ¥ |Fiter Name Load | msave
§ " e Select Hospital Facility
a a asmee. Select Range
@ - ) cwe" SelectRange * . "' Select Status ¥ v
) . ) R 0=¢ select Range * ue: Select Status A Select Status v
e Select Status v | C" Select Status v . 5 - Select Status ~ '*" Select Status ~ Ame i Select Status ~
* Search Resulls
T 20 v Displaying rows 1to 5of 5

Searching for the Record

1. If the Medical Certifier has started the death record, search for the NAME of the decedent
as shown on the screen below. Once your funeral home has been granted access by the
Medical Certifier, the death record will appear.

= Search Filter

Search || Reset | Saved
Last

elect Hospital Facility

m freaner o Coamon Select Range ¥ ... Select Status ~

o R o anat Select Range we:| Select Status v we:| Select Status ¥

S Select Status v |, . °% Select Status ¥ Select Status v “J"| Select Status v amend workflow:| Select Status ¥

= Search Results

1 ME R el Ar C D
dl ¥ Displaying rows 1to 1 of 1
L & First N & D & M1 & ME Status & Certificate Number & Record Status % Amend Status
ADA B NOT REF 28
1 20 - Displaying rows 1to 1 of 1
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on t he

B Select Range *
® Select Range ~ | Select Status ~
[}

ue:| Select Status *

Record Select Status Select Status ¥

= Search Results

decedent 6s

Select Status ¥ Amend Workflow

name t o0

Select Status v

Select Status v

ME Ref Date eg Date| | Sk Date
l 20 « Displaying rows 1 to 1 of 1
& Last i Ficst Mame S Date of Death £ M1 Review Status $ MEStatus  |&  Certificate Number & Record Status & Amend Status
s ADAM 2014 T SuBmM NOT REF 28 I4C
1 20 v Displaying rows 1to 1 of 1

If you selected the wrong record, click on Certificates a n d
the search screen.

Certificates ~ Help References »

| Create Certificate
alidation | | Save [Fg]

A Find Certificate

thenCentiFi

Middle Name: - Last Mame: BRITTLE 2. Date of Death: 12/03/2014 6. Sex: MALE

Certificate: 140 Statust INC

1 Decedents AKA if applicable First Name I
Middle Name:
Last Name: Suffic | v
If applicable, prior to first marriage First Name I
Middle Name:
Last (Birth) Mame: Suffier | ¥
5. Social Security Number H
6 Sex: MALE ML
8 Date of Birthtwsonm o #
7. Age Type: |- ML
9. Plase of Birth, Address Type: | US STATE v 7 Statei — v
10, Usual Residence of Deeedent; Address Type: | LIS STATE v | Statei] - vy
10b. County: 7
10c. City, Tawn, or Location #
10d. Inside City Limits: - v|e
10e Street Number: ? Street Name: Apt/Suite/Unit:
10f. Zip Code - #
11, Marital Status - v
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Ent et hlaggr sonal |l nf or mati on

1. The Personal Information screen below will appear and you can enter the information in the
fields. This is the same information that you currently fill out on the existing paper copy of the
Death Certificate. Make sure to save the information frequently by clicking the Save [F8] tab at
the top of the page.

Certificates v Reporting » Help References +

» Certficate Options | ~ Permit Options |~ Validation | Save [Fg]

v Status Middle Name: ROBERT Last Name : JONES Jeath: 12/01/2014 Sex: MALE Certificate: 28 tatus: INC

Ren

View/Edit Signatures
Drop to Paper

Print Working Copy

*NOTE: There are minor changes to a few of the fields on the certificate, such as race and
education. Click the % next to the field and you will be given additional information on how to
complete the item.
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Val i dtahRsemr g on al | nf or mat

4 . Next, click on the

take a moment for the information to be validated).

Certificates * Reporting »  Help References v

~ Certificate Options ~ Permit Options ~ Validation

on

Val i dat

on

t

6. Sex: MALE

Certificate: 48

Status: SUBM

1. First Marme: DONALD Middle Hame Walidate PI
Walidate MI
1. Decedents AKA if applicable £
¥ Walidate FD
5 validate all f:
If applicable, prior to first marriage F
« Medical Spell Check
LaStTemhy Hame: Buffix: -~
5. Social Security Number 384702744 F
6. Sex: MALE #
8. Date of Birthisewoone: 1171571977 #
7. AgeType: AGE YEARST

9.  Place of Birth. Address Type: US STATE?  State: Florida

10a. Ususl Residence of Decedent: Address Type: US STATE State: Maryland #

ab

and

If any errors are found, they will be listed on the screen in red and should be corrected.

ate of Death: 12/04/2014 6. Sex: MALE

--------

atus: INC

foumand Lasl Nare s equed.
formant Widdle Mame s reqmed.
Informant Address Type 1S equied.
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Once the corrections are made, sel ¢hattllefiovsal i dat
have beencorrected. The message ASuccessfully Validated

if there are no errors.

e
F

Certificates = Reporting  Help References =

+ Certificate Options ~ Permit Options ~ Validation

Il. First Name: ADAM Middle Name: ROBERT Name: JONES 2. Date of Death: 12/01/2014 6. Sex: MALE Certificate: 28 Status: INC ‘

Successfully validated Personal Information.

1 Decedents AKA if applicable First Name
Middle Name
Last Name Suffix: | == ¥

1f applicable, prior to first marriage First Name:

Middle Name
Last (Birth) Name: Suffix: | - ¥
sacial Security Number |123456879
MALE Ty
8 Date of Birth: um 12/01/1952 @7
age Type: | AGE YEARS v |§ vears: |62
Place of Birth. Address Type: | US STATE v ¢ state:] Maryland M
- - o - 1o eTATE [ [P v
Personal Information Medical Information Funeral Director Certificate View

EntethagFuner ahfbirmact on

5. Go to the Funeral Director tab near the bottom of the page and enter the required
information.

Certificates  Reporting = Help References »

~ Certificate Options |~ Permit Options | = Validation | Save [F8]

1. First Name: ADAM Middle Name: ROBERT Last Name JONES 2. Date of Death: 12/01/2014 5. Sex: MALE Certificate: 28 Status: INC

21a. Method of Dispo

Burial Donat Entombr R | from Stat
Other (please specify)
21b. Place of Disposition (Name of cemetery, crematory or other place) #
21c. Date of Disposition: ooy "k,
21d. Address Type: - vy
Street Name Apt/Suite/unit

Apt/Suite/Unit

Personal Information Medical Information Funeral Director Certificate View
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Val i dating thel iffumrematl i on r ector

When all information on this tab has been entered, click on the Validation tab near the top of
the page and then on fivalidate FDO to check for
for the information to be validated).

=) [HIGHER WAVES

reet Mame: MAIN STREET

me: METROPOLITAN FUNERAL Q)

Any errors found willbel i st ed on the screen and should be c
button should be clicked again to be sure there are no additional errors. The message
ASuccessfully Validated Funer al Director I nforn

been validated. Remember to click on the Save[F8] tab in order to save the record.
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